
The Butler Institute of American Art 

Conditions for Reproduction 

 
1.  Requests 
All requests for permission to reproduce an image for publication must be made in writing and include the intended 
use, the publisher, and expected date of publication.  Rental and reproduction fees are payable in advance. 
 
2. Permission 
Permission to reproduce and the fees payable cover one-time use, in one edition and in one language.  Additional 
language editions, subsequent editions, and any related promotional use must be considered as separate requests and 
will require additional fees and a new written application.  Exclusive rights are not granted to any publisher. 
 
3. Reproduction Specifications 

A. No Cropping: The painted area of a picture may not be cut down or masked out.  
B. No Bleeding:  Reproductions may not run off the edge of the paper. 
C. No Overprinting:  Reproductions may not be superimposed with type matter or in any way defaced or 

altered. 
D. Details: Applications to reproduce detail from a work will be reviewed by this institution.  If approved, the 

word “detail” must appear in the caption with the credit line.   
E. Cover Use:  Permission for a book jacket, video or calendar use will be considered upon receipt of a written 

application for such use.  An additional fee is required for cover use. 
 
4. Credit Line 
The credit line must include artist, title, date, medium, size, and The Butler Institute of American Art, Youngstown, 
Ohio, unless specifically noted on contract otherwise.  It must appear in an appropriate portion of the publication. 
 
5. Special Projects 
Special projects such as notecards, address books, and calendars must be presented to The Butler Institute of American 
Art for consideration and charges.  A mock-up or sample of the publication must accompany the request. 
 
6. Duplication 
Applicants may not duplicate in any way a color transparency or a black and white photograph supplied by The Butler 
Institute of American Art. 
 
7. Gratis Copy 
The publisher is to provide The Butler Institute of American Art with one gratis copy of the publication in which the 
image is reproduced.  In the case of theses and dissertations, photocopies of the references to the illustration will be 
acceptable. 
 
8. Return 
Color transparencies remain the property of The Butler Institute of American Art and must be returned by the contract-
specified date.  A transparency replacement fee is charged if the transparency is returned in such a condition that it 
cannot be reused. 
 
9. Electronic Use 
If rights are requested for electronic use, the conditions are as follows: 

A. Any CD-ROM or software will be designed so that the image will not be accessible by the user without the 
program interface.  CD-ROM or software will be sufficiently secure to prevent unauthorized downloading or 
copying. 

B. The image will not be manipulated in any way, including color, dimension/scale, or the overlay of text. 
C. Full credit line must appear within electronic source text.  

 
10. Disclaimer 
The Butler Institute of American Art assumes no responsibility for any royalties claimed by the artist or on his behalf.  
In the case of works by living artists or other copyrighted material, written permission must be supplied by the 
applicant from the artist or the artist’s agent. 
 
 
(01 May 1999) 



 

The Butler Institute of American Art 
 

Fee Schedule for Photographic Reproductions 
 
 
                   Non-Profit             Commercial 
           Organizations       Organizations 
 
35mm Color Slides 
 slide purchase (study and reference use only) $ 3.50*   $ 3.50 
 
Black & White Prints  

8 x 10” print       $ 10.00   $ 10.00 
One-time reproduction fee    $ 20.00   $ 50.00 
 
Re-use from previous reproduction   waived   $ 25.00 

 
Additional charges:  

Jacket rights    $ 20.00   $ 75.00 
  Merchandise    $ 20.00   $ 75.00 
 
Color Transparencies  

One-time reproduction fee    $ 20.00   $ 100.00 
Rental of Transparency    $ 30.00   $ 100.00 
 
Re-use from previous publication   $ 20.00   $ 50.00 

 
Additional Charges: 

Jacket rights    $ 25.00   $ 100.00 
Merchandise    $ 25.00   $ 100.00 

 
Monthly rental fee after three months  $ 10.00   $ 15.00 

 
Color Transparencies for Film/Video  

One-time reproduction fee    $ 25.00   $ 125.00 
Rental of Transparency    $ 30.00   $ 100.00  

 Distribution rights             $ 100.00   $ 250.00 
 
 
New Photography Order 

Color slide   $ 75.00 + $ 3.50* per slide  
Black and white photograph $ 75.00 + $ 10.00 per print 
Color transparency  $ 75.00 + above fees  

 
 
 
 * educational use quantity discounts negotiable 
 



Attn: Rights and Reproduction               REPRODUCTION CONTRACT 
The Butler Institute of American Art 
524 Wick Avenue 
Youngstown, OH  44502        
330/743-1711, fax 330/743-9567 
 
Please complete the following information.  A countersigned copy will be returned to you for your files. 
 
Your Name:  _________________________________________________  
 
    Co./Org.:  ________________________________________________ Circle One:  Commercial  Non-Profit  Educational 
     
      Address:  ______________________________________________________________ 

 
     ______________________________________________________________ 

 
 Telephone:  _______________________  Fax: _____________________ 
 
 
Image(s) Requested: 
 
 
 
 
Project Information: 
 
Title/Format: __________________________________________________ Author/Ed.: _______________________ 
 
Publisher: ________________________________________________________  Pub. Date: ____________________  
 
Press Run Size: _________________   Language:  _________________________________________ 
 
I have read and understood the CONDITIONS (on reverse) that govern the reproduction of works of art in The Butler 
Institute of American Art collections and agree to abide by each and every condition and to be legally bound in 
executing this contract. 
 
Signed: __________________________________________________________   Date: __________________ 
 
 
------------------------------------------------------------------------------------------------------------------------------------------------ 
Do not write below this line                      INVOICE # ___________ 
 

            Total rental/purchase fees:  __________ 

          Total reproduction/use fees: __________ 

        Total amount due:    __________ 

 
Credit line(s) must read:  ___________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
____________________________________________       Special conditions:  ________________________________ 
 
 
In reply to your request we are glad to give you permission to reproduce the above work(s). 
 
________________________________________________________________________________________________ 
Signed for The Butler Institute of American Art  Title     Date 
 
 
 
Date materials sent: _____________via___________________________    Date materials returned: _______________ 


